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1. Go to kdp.amazon.com and access 
your author dashboard. 

2. Click on reports – you want Prior 
Months’ Royalties

3. Use the drop down under View 
Royalties by Month to select the 
first month of the period from 
which you want to calculate (how 
many months will it take to hit the 
$3000?)

4. Download as many months as you 
need (it isn’t calendar year, only a 
consecutive 12 month period). I use 
Generate Report in New Format
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5. Use the Total Royalty worksheet (click 
on the bottom tab) and then copy all the 
data from your successive reports below 
the data in your starting month. Copy all 
the lines below title and paste them at 
the bottom until you meet your 
monetary target (or 12 months)
6. Highlight the header row (click on the 
“2” next to title
7. Click the “Data” toolset, then click 
“Filter.” An arrow will show up at the top 
of each labeled column. 
8. Select the title of the book you want 
to use for SFWA membership 
consideration. 
9. The far right column will have your 
total royalties for that one title, by 
market.
10. Take care that you are looking at 
sales in USD. Other currencies will need 
to be converted to USD. I have a 
template that I use should you need the 
foreign sales numbers. 
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